
Name: 
Internship Site: 

Intern Week 1

Dates: Thursday, September 02, 2010 and Friday, September 03, 2010

Total # of hours worked for week: 10

Daily Entries

Day One: Thursday, September 02, 2010, 12:30PM – 4:30PM (Hours: 4)

Today’s goal was to introduce me to the site, the people that work there, the resources available to workers, and current projects. My supervisor, _________, introduced me to each person present and gave me a description of what types of things they work on. After introductions, _______ showed me around the office and work center. He showed me various departments within the work center, such as the Wildlife section, Controlled Burn section, Road Management section, Maps and Documents section, Carpentry section, and special equipment/vehicles. We then went out into the field, where _________ showed me the most popular parts of the George Washington National Forest – places I would be working at or writing about this semester. The trip included Reddish Knob, Little Bald Mountain, Elkhorn Lake, and Puffenbarger Pond (and cemetery). On the trip, he pointed out other places of interest, such as sites of controlled burns, timber sales, wildlife clearings, stream restorations, trout sensitivity sampling sites, and diverse patches of vegetation. We stopped at a place of stream restoration and met ________, Fisheries Biologist. She was working on restoring woody debris and boulders to a stream bed in order to create holding pools for trout habitat during times of low water. At the conclusion of the day, ________ talked about our goals for tomorrow. 

Day Two: Friday, September 03, 2010, 10:15AM – 4:15PM (Hours: 6)

Today I helped my supervisor, _________, with a Biological Evaluation (BE) in the National Forest. A BE is required when there are major projects in the forest that may affect sensitive, threatened, or endangered species. In this case, there is a prescribed burn planned for the next fiscal year in an area near Reddish Knob. We surveyed the potential burn area, documenting species or habitats that may be impacted positively or negatively by the burn. We walked along roads and trails in the area, and I recorded each plant that we identified in a field notebook. We divided the plant survey into three sections—understory (ground layer of the forest), midstory, and canopy (top layer with tallest trees). In the understory, we found plants such as smartweed, black snakeroot, white snakeroot, ragweed, milkweed, golden rod, alumroot, mountain laurel, fetterbush, ferns, and pink lady slipper. In the midstory, we found small trees such as black locust, hawthorne, and autumn olive. In the canopy, we found taller trees such as Norway spruce, red spruce, birch, pitch pine, shagbark hickory, table mountain pine, and oak species. The shagbark hickory trees are especially significant because they are roosting sites for the endangered Indiana bat. Additional sensitive, threatened, or endangered species that were important for this BE include the Eastern small-footed bat and White Alumroot. Other species documented during our survey were birds (Northern junco, Carolina wren, ruffed grouse), several butterfly species, and many other insects. We also surveyed and plotted a waypoint in a GPS unit for a pond (RK21) in the area and measured depth, diameter, latitude, and longitude. Lastly, we visited the pond RK23 and examined the pitfall traps for amphibians. We found Red-Spotted Newts (Notophthalmus viridescens) and Jefferson Salamanders (Ambystoma jeffersonianum). We also noticed that the drift fence and wooden stakes around the pond had been broken, and there were at least 1 or 2 bear tracks in the mud nearby.

Name:
Internship Site:
Intern Week #1

Dates: 8/29, 8/30, 9/1, 9/3

Total # of hours worked: 14 hours 45 minutes

Day One: 8/29  4.5 hours


This was my first day of my internship and I learned the basics of what _______ wanted me to do.  We went over his routine for grooming and tacking the horses.  We groomed a horse named Chip than brought him down to the arena to lunge him.  _________ lunged him for the first fifteen minutes.  After discussing and observing what _________ does when lunging a horse, I took over and lunged Chip.  We discussed the horse’s attitude, conformation and his way of going.   After lunging Chip, I prepared three other horses for Jackson to ride.  I also bathed the horses and cleaned the bridles.  

Day Two: 8/30  3.5 hours


I prepared four horses for _________ to ride today and I cleaned the track.  It was a very simple day, but I learned his views on what bridles should be used for certain riding and training.  I have to get use to the routine of grooming his horses and making sure they are ready once he is done riding another horse.  I feel that if he has to wait over five minutes to get on another horse, than I am not doing a good enough job.  After every horse that he rode, I had to bathe them.  It will take me a week or so to get used to the swing of things.   

Day Three: 9/1  3.25 hours


I groomed three horses for _________ to ride today and I bathed them after they were exercised.  It was simple activities that I did today, but it is important for me to get each horse done quickly and efficiently.  I found myself getting used to everything and remembering everything that has to be done for each horse.  After __________ finished riding, I had to clean the bridles that were used.   

Day Four: 9/3  3.5 hours


I did the exact same thing that I did on September 1.  However, I did learn how to use a surcingle and side reins.  These pieces of equipment are used when lunging a horse.  I also prepared the horses to be ridden and bathed after exercise.  I am definitely getting into a routine and I have become faster at getting the horses ready.  I am looking forward to next week because I will be doing jump crew work along with having the horses groomed and bathed.  

INTERNSHIP JOURNAL FORM

Name:  
Internship Site:

INTERN WEEK #:  1
Dates:  8/31/10

Total # of Hours worked for week: 10 hours and 45 minutes
Daily Entries
Day One (Hours: 3 hours)


Today was my first day out at __________.  I saw ________ in office hours where two cats and three dogs came in.  I saw __________ give shots, do routine check-ups, look for ear mites, look for fleas, make sure a dog didn’t have a bump on its stomach, trim toenails, and squeeze anal glands.  When we weren’t busy ________ showed me an old x-ray of a dog that had broken a bone in its knee.  This break was one he had never seen before.  __________ is a wonderful teacher and I am looking forward to working with him and his staff this fall.

Day Two (Hours: 6 hours)


Today I went out to __________ in the morning and saw dewclaws removed from a male dog and two canine dentistry’s.  ___________had off today so the Veterinarian I observed was _________.  Later in the afternoon I went back to the veterinary clinic and observed __________ during office hours.  I saw a sick cat, I watched __________ give shots to both dogs and cats, and I watched her and a veterinarian technician draw blood from a dog’s neck.  I also got to see them do a glucose curve on a dog. 

Day Three (Hours: 1 hour and 45 min.)


Today out at __________the Veterinarians on duty were ___________.  I watched __________ work on getting debris out of a dog’s ear.  I watched dog and cat vaccinations and ________________ had to remove a wart of a dog’s paw which I got to observe.  I even got to collect a pee sample from a dog. 
Internship Journal

WEEK: 1 September 1-4

Total # of hours worked: 10.5

Name:
Internship site:
Day 1: September 1

 4hours

Today was my first day working at __________. I attended the ____________ Campaign Kick Off for the year of 2010. It was a lot of fun and a good way to start my first day. The organizations that _________ were all set up at their booths with information. I was able to go around to all the booths and get to know what the organizations were about and what kind of help they give back to the community. I really enjoy doing this because it also gave me ideas of places I may want to work and/or volunteer at.  I liked started my internship this way because I did not get put to work right away. I was able to meet all the board members and get to know everyone I would be working with while doing my internship.

Day 2: September 2

 2 hours

I was in the office today for the first time doing work. I felt a little overwhelmed because today is The Day of Action and everyone in the office was really busy getting everything ready to go volunteer. I was told to update Facebook and Twitter about last night’s event and post the news article to both sites.  I then was introduced to how to update the _________ website. That seemed a little overwhelming. Then I was shown how to make an ad that will go on the website. I used Consent Contact which was really simple and I enjoyed working on this a lot. I then helped everyone pack t-shirt and water into vans for everyone to go out and work on varies volunteer sites around the community. 

Day 3: September 3

2 hours and 30 minutes

When I arrived today at the office I have my own laptop and my very own ________ email account. I got right to work checking Facebook and Twitter and updating then with information. I even took it upon myself to invite other friends and family of mine to join the ________ Facebook and Twitter pages to get more people interested and expand their fan base. I started to upload pictures of the week’s events to Facebook and start to Flicker page as well. I finished up my Consent Contact ad. I am very happy with the work I am doing thus far at _________.  I feel that it is very important to have control over the Facebook, Twitter and Flicker pages right now because that is how people find out about organization and the work that they are doing. It is a very good PR skill to have at this time in our society. 

Day 4: September 4

2 Hours

I worked from home today. The director, _________ , was ok with me working from home since most of the work I do is assessable from any computer. This is wonderful because of my schedule it is much easier to work from home on the weekends and catch up on work. I finished uploading pictures and making the Facebook page look nice. I also added all the pictures to our new Flicker page and informed Facebook and Twitter friends that we are not on Flicker and added the link so everyone can now find us.  The work I have been introduced to thus far is what I am happy to be doing. The ________ , I feel is a great place for me to intern at and doing the public relations work is what I have dreamed of doing and I am happy to have hands on experience at my internship.

INTERNSHIP JOURNAL 

Week  1- (16 hrs)


Day 1- September 1, 2010 9:00 A.M. to 5:00 P.M. (8hrs)

Today was my first day at _____________. ___________ is a retail business in Harrisonburg, VA that works hard to serve its customers by providing great customer service and building close relationships with the customers. __________, and her husband, ___________ own _________, along with a wholesale store called ________. __________ imports cabinets and countertops for China and distributes these products in the United States.  The best part about ____________ is that they sell _______ products in the store. Since, they import the cabinets and countertops, the prices are significantly cheaper. 


As I walked in my first day, I was greeted with cheerful smiles and positive attitudes. _________ and _________ were all meeting in the conference room about a buying show they had visited in Texas. They talked about different vendors, and the products and services they had to offer. They discussed the importance of the vendors who were all about customer service. They would go above and beyond to please the customer which is great for building customer loyalty. ______ and _______ are the two designers that I shadowed all day. I met with clients and talked about all the products and services that were available on display in the showroom. We also discussed and practiced using a design program called 20-20. 20-20 is used to draw floor plans and perspective drawings that include dimensions, countertops, moldings, and back splashes. This helps for clients to see a 3-D visual of the plan. The first day was intimidating, challenging, fun, and exciting. 



Day 2- September 3, 2010 9:00 A.M. to 5:00 P.M. (8hrs)


On day two of my internship, I worked on the 20-20 design program for ______ and _______, but this time I was not practicing. I was doing visuals for them to present to clients later that day. A number of clients came in that morning, and we helped them pick out cabinets and countertops. _____ and _______ both dealt with customers who were looking for the best deals. They had to explain why some woods were more expensive. They also had to explain why estimates for a remodel were so high. The more cabinets and fillers added, the higher the price. Unnecessary accessories increase the price significantly. ______ and ________ did a wonderful job of explaining ways to reduce costs. This was a great example of how _________ does everything possible to work with its clients. They calculate a number of estimates on numerous types of cabinets until their client is pleased. Seeing how the designers communicate with their clients was very interesting. Even when they disagreed with what their clients were saying, they both kept their composure. They handled the situation in a calm and collective manner, and they worked out any complications with the clients. 

SAMPLE JOURNALS








